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Public Forum and Planned Demonstration Event Routing Sheet

Group Name:											

Group Representatives:										
								Title
Group Mailing Address:						
			
							

Email Address:											

Phone:												

Forum Type		Traditional			Designated/limited 

Estimated Number of Attendees:				

Description of Planned Activity:





1) TERM.  NM Tech will allow the use of the premises identified as			(location) 
for the following dates and times:

DATE:  					  TIME:					

2) USAGE TYPE:
Planned Demonstration
Construction of Symbolic Structure
Public Meeting

3) USAGE FEES:  Some of the designated or limited public forums have usage fees that are assessed with primary rental of the space, labor and equipment required for the event. Estimates will be provided based on the information obtained from the planners regarding the event and distributed separately from this routing sheet. Additional fees may be assessed if there is resulting damage related to the event.  The initial fees are due 2-business days prior to the event.
REQUIRED SIGNATURES:
GROUP REPRESENTATIVE						 

CAMPUS VENUE							 

CAMPUS POLICE 							 

COMMUNICATIONS						

[bookmark: _GoBack]VP SL/VPFA							

APPROVED:   YES/NO		REASON:  Schedule/Support/Other  					
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