Personnel Action Form (Employment Contract)

3 New Position | NeW Mexico Tech is an Affirmative Action/Equal Opportunity Institution {Effective Datc of this Action
[INew Hire COPromotion [ Title Change O Payroll Changes Bannor ID Number
U Replacement [ Rehire OTransfer [ Status Changes [ Termination:
Last Name First Name i . Middle Initial Social Security Number
Employee : ‘g
Complete the sections that Apply *To be completed by Human Resources
Street City State Zip Telephone Number
. Home: Office:
Bith ~ MoDay/¥r CIMale [CIMarried | Ethmic CIFull-time CHourly g [(Temporary
Date [JFemale | CISingle Code* CIrart-time Osataried Regular [Emergency | Ead Date
Position Supervisor Pogition #
Title
Division Department Section
Faculty ~ Contract Tenure [IRcgular || |Emeritus | Education VISA Country FIE
CdYes [(ONe  Length? [OYes [JNo Tenure Date ClAdjunct | [ visiting Level* Type* Code*
Em ergency Last Name First Name Address Telephone Number Relationship
Contact _ _
Payroll Distribution
Index/Fund Account Code Annualized Salary Fringe* %

SUPERVISOR’S RATING
Above Avg. | Average | Below Avg.
Work | | ]
Ability i [ ‘=
Would Yes Attendance | | |
Rehire? No, explain Conduct | O ||
Remarks  Termination /Layoff/Discharge OVoluntary [JInvoluntary
Banner Codes: |:|
Employee Class ~ Position Number EEO Class Pay Grade
Signatures Vice President, Hiring Division Date
Employee/P.I Date | Human Resources Date
Supervisor/Dept. Chairman Date | Affitmative Action Date
| Budget Analysis (Budget-Veriﬁcation)lSpousored Projects Date Vice President, Admin & Finance ) Date
Division Director ‘ President Dats

HR/PAform revised 2/2018 *Fringe percentages included at current rate


AGonzales
Sticky Note
Last 4 Digits
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