Since all health records are strictly confidential, including mental health records, you must provide a written request specifying the information desired and where you wish it to be sent. The forms provided must be mailed or faxed to :
The Counseling Center
New Mexico Tech
149 Fidel Building
801 Leroy Place
Socorro, NM 87801
Fax: 575-835-6001

The request of information (ROI) must include:
· Copy of a photo ID
· Your name and address
· Telephone number and e-mail address
· Banner #900
· Dates attended (including when you left, and whether or not you graduated)
· Your signature

[bookmark: _GoBack]If you choose to continue treatment with a new mental health provider and you would like your information sent to them, send us an ROI and we will send your records to your new mental health provider.

Please allow at least two (2) weeks to process the request.

