
Instructions to Obtain Verification of Non-filing from the IRS 

1) If you have previously filed taxes (within the last 7 years), but did not file taxes in 2018, you may
be able to use the IRS’s online request.

a. Visit https://www.irs.gov/individuals/get-
transcript?_ga=1.208742288.364799674.1475524982

b. Select Get Transcript Online
c. Review the items needed to register (you will need access to your e-mail and ability

to receive text messages on a mobile device)
d. Request Verification of Non-filing
e. The document will be delivered to you electronically.  You may e-mail it to

financial_aid@nmt.edu or fax it to 575-835-6519.  Please be sure to include your
student ID number. 

2) If you have never filed taxes, you will need to request verification of non-filing using the 4506-T
form, which is available at https://www.irs.gov/pub/irs-
pdf/f4506t.pdf?_ga=1.254952458.364799674.1475524982

a. Review the sample below to see what you will need to fill out on the form.

b. Once you have completed the 4506-T, mail or fax the form to the address/fax number 
that is associated with your state.  Please DO NOT send the 4506-T to NMT, as this will 
delay the process
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