
Pays  

Admissions  

fee 

Pull 

PAID 

list 

weekly 

Send major 

confirmation 

email to NMT 

email, or to 

personal 

email with 

setup  

reminder 

Student 

responds 

Update 

Student’s 

Major 

Select 

schedule 

based on 

advisor 

email. 

Schedule 

approved? 

Send 

advisee 

APIN 

Student 

registers 

online 

NO 

YES 

YES 

 

 

New Student Communication & Advising Process Flow 

Time: 

ST
U

D
EN

T 
R

EG
IS

TR
A

R
’S

 O
FF

IC
E

 
A

D
V

IS
O

R
 

D
EP

A
R

TM
EN

T 
C

H
A

IR
 

Is major 

correct? 

YES 

NO 

Wait until  

mid-April for 

response or 

withdrawal. If 

neither, then 

treat current 

major as correct 

Does  

major have 

designated 

advisor? 

Assign Advisor 

to Student 

YES 

NO 

Choose an advisor 

for student 

Send email s 

to student 

and advisor 

with advisor 

assignment 

and math  

placement  

and/or 

transfer 

information 

Revise 

schedule 

based on 

discussion 

with  

advisor 

NO 

Email  

advisee to  

recommend 

courses and 

alternates 


